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The following outline procedure illustrated on the model diagram shall be followed by the Clerk 

in response to any Freedom Of Information request properly made to the Parish Council 

 

 

After due consideration of the request the following action/s will be carried out: 

1. The Information required will made available within the recognised time scales 

2. The requester will be asked for an extension of time within which to meet the request 

3. The requester will be informed that the information is currently in draft form only 
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4. The requester will be informed that the information is no longer readily available 

5. The requester will be informed that the resources required to meet the request are 

too onerous 

6. The requester will be informed that disclosure is prevented by law, or exempt under 

the FOI Act 

7. The requester will be informed that the disclosure is otherwise protected in the public 

interest. 

8. The requested will be advised that the cost limit will be exceeded, and a FEES 

NOTICE issued  

 

 

Most general information is routinely made available via the Bethersden Parish website at 

www.bethersden.org.uk following the link to Parish Council. 

 

Any additional information listed on the following schedule of classes may be requested from 

the Clerk to the Bethersden Parish Council whose details are published on the Parish website. 

 

 

http://www.bethersden.org.uk/
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